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B AHoTauis

Tumyacosum nopa[okK opopMIeHHA onepaTUBHUX (6ONOBUX) [OKYMEHTIB
(TumyacoBuin NOpPAAOK) 3aTBEPAXKEHO HaKa3oM MonoBHOKOMaHayBava 36poiHNX
Cun Ykpainm N2 140 Big 11.09.2020. TumuyacoBuin nopagoK obopMIeHHs
onepaTuBHUX (60MOBUX) [OKYMEHTIB (TuMYacoBuin NOpsa[oK) po3pobneHo
CTapwum odiLepom Biaainy po3pobku nporpam Ta HaB4YarbHO-METOAUYHUX
MaTepianis ynpasniHHAM nigrotoskn y BBH3 Ta HL, komaHayBaHHA NiAroToBKM
KomaHayBaHHA CyxonyTHUX BiicbK 36ponHuXx Cun YKpaiHu nignosKoBHUKOM
TapaweHko K0.A. cninbHO 3 HaYaNnbHUKOM BigA4iNy NNaHyBaHHA CTpaTeriyHoro
pPO3ropTaHHA — 3aCTYNHMKOM HayvallbHUKa yrnpaBfiHHA CTpPaTeriyHoro po3ropTaHHs
FonoBHOro onepaTMBHOro ynpasniHHA eHepanbHoro wrady 36porHux Cun
YKpaiHm nonkoBHUKoM Koponb O.A. 3a pefakuieto KoMaHgyBa4da nigroToBKu
KomaHgyBaHHA CyxonyTHUX BiNCbK 36porHuX Cun YKpaiHu reHepan-nenteHaHTa
OnekcaHpgpa NaBntoka Ta NorogyxeHa i3 3aiHTepecoBaHUMN CTPYKTYPHUMU
nigpo3sginamu NeHepanbHoOro WwWtaby Ta opraHamMum BinCbKOBOr0O yrnpaBfiHHA
36poiHnx Cun YKpaiHu.

TumyacoBuii NopsaaoK nependavyeHo K NOCIGHNK oNA 3abesneyeHHs
BUKOPUCTaHHA B OpraHax BinCbKOBOro yrnpasiHHSA, BINCbKOBUX YaCcTUHa
(nmigpospinax), yctaHoBax 36poiHMx Cun YKpaiHM YMOBHUX 3HaKIB, AKi
BXMBAKOTbCA Y 36pONHUX cunax KpaiH — yneHis HATO, onsa HaHeCeHHs TaKTUYHOI
(onepaTuBHOI) 06CcTaHOBKN. ANpo6aL,ito NOM0XKEHDb LLbOro TMMYacoBOro NopAaKy
nepepbayeHo 34iMCHUTU NoYNHaOUM 3 BepecHA 2020 poky no rpyaeHb 2021 poky.

B noganbioMy BpaxoByrOUM OTPMMaHIi 3ayBaXXeHHA Ta Npono3uLiii fo’li amicTy Ta
CTPYKTYpW, nepenbayaeTbCca BUAaTN OHOBNEHU BapiaHT MNMopsagky odopMneHHs
onepaTtuBHUX (6ONOBUX) AOKYMEHTIB.
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3ATBEPJDKEHO

Haxka3 [ 0;10BHOKOMAH,1yBaua
30poiHHX Cun VKpaiuu
Il Bepechs 2020 poky Ne 140

TUMYACOBUH OPSAJ0OK

“O®OPMJIEHHSI OIIEPATUBHUX
(FOHOBHUX) TIOKYMEHTIB”

BiiicbkoBa kepiBHA
AeTajizoBaHa myOJikamis
KOMaHHupaM
(BilicbKOBOCTYKO0BIAM)
3arajJbHOI0 3aCTOCYBAHHS 3
MJIAHYBAaHHSA onepamii

CEPIIEHbD 2020
OBMEXEHHA PO3IIOBCIO/J’KEHHA:
o0MesKkeHb 171 PO3IOBCIO/IZKeHHSI HeMae.

KOMAHJIYBAHHSA HIITOTOBKH
KOMAHJIYBAHHSI CYXOIIYTHHUX BINCBK
35POMHUX CIUJI YKPATHU



MNEPEJIMOBA

TumuacoBuii mopsiok odopmiieHHST omepaTuBHUX (OOMOBMX) TOKYMEHTIB
(mam — TumvacoBuil MOPSIIOK) PO3POOJIEHO cTapmuM O(ilepoM BIIIUTY pPO3POOKH
nporpaM Ta HaBYAJIbHO-METOAMYHHMX MaTepiayliB yHpaBiIiHHAM miarotroBku y BBH3
ta HIl xomanayBanus migrotoBku KomanmyBanHsa CyXOmyTHHX BIMCBK 30pONMHHX
Cun Ykpainu nianoskoBHukoM Taparienko FO.A. cniibHO 3 HauyaJIbHUKOM BLIILTY
TUIAaHYBaHHS CTPATETIYHOTO PO3TOPTaHHS — 3aCTYIHUKOM HayalbHHUKA YIPaBIIHHS
CTpaTeriyHoro po3ropTaHHs ['OJIOBHOTO omepaTuBHOTO yIpaBiiHHSA ['eHepanbHOTO
mraby 30poitnux Cun VYkpainn mnonkoBHukoM Koponas O.A. 3a penaxiiero
komanayBaua miaroroBkn KomanmyBanus CyxomyTHux Biiicbk 30poitnux Cun
VYkpainu renepan-neitenanta Onekcanapa [laBmoka T1a moromkena i3
3alHTEPECOBAHUMH CTPYKTYPHUMH Migpo3aiaaMu ['eHepansHOro mrady Ta opraHamu
BilicbkoBOTO ympaBiiHHs 30poitHux Cun YKpainu.

TumuacoBuii mOpAIOK mependayeHo SK MOCIOHMK I 3a0e3redeHHs
BUKOPHCTAaHHA B OpraHax BIMCHKOBOTO YIpaBIiHHS, BIWCHKOBUX YacTHUHA
(mizpo3ainax), ycranoBax 30poiHux Cui YKpaiHu YMOBHHUX 3HAKIB, SIKI BKHBAIOTHCS
y 30poiinux cuiax kpaid — uiaeHiB HATO, mis HaHeceHHsI TAKTUYHOI (OTIepaTUBHO)
00CTaHOBKH.

Anpobariiro nonoxeHb 1poro TumMyacoBoro nopsaky nepeadauyeHo 3AIHCHUTH
nounHatoun 3 BepecHs 2020 poky mno rpyaenb 2021 poky. B mnopambmiomy
BpPaxOBYIOUM OTPHMaHI 3ayBa)XCHHs Ta MPOIO3UINi 10 ii 3MICTYy Ta CTPYKTYpH,
nependavyaeThCsl BUAATH OHOBJICHUM BapiaHT Ilopsanaky odopMieHHS omnepaTHBHHUX
(00i10BUX) TOKYMEHTIB.

VYci nuraHHA, 00 CTOCYIOThCS I[bOr0 THMYacoBOTrO MOPSIKY HAMpaBisSTH 10
KOMaHTyBaHHS HiATOTOBKU KomannyBanns CyxomyTHUX BIHCBHK
30poitnux Cun VYkpainu Ha azapecy: 04119, m. Kwui, Bynm. JlertsapiBceka 19,
Komannysanns CyxomnytHux Biiicbk 3C Ykpainu, abo ubp@ksv.dod.ua.
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1. PEKBI3UTH ONIEPATUBHUX (FOMOBHUX) JOKYMEHTIB

1.1 Ckuaapa pekBi3uTiB

PexBisuti € 0O0OB’SI3KOBUMH JaHUMHU (BIIOMOCTSIMH) AL OPOPMIICHHS
ornepaTtuBHUX (0010BHX) (asli — OmMepaTUBHHUX) JOKYMEHTIB. BU3HaueHi pekBi3uUTH,
iX MpaBWIbHE HAINMCAHHS, B3a€MHE PO3MIIECHHS HATAIOTh JOKYMEHTOBI IOPUANYHOL
CHJTHL.

[lin dac odopmieHHS ONEpaTUBHUX HOKYMEHTIB BHUKOPUCTOBYIOTH TaKi
PEKBI3UTH:

01 — manuit [epxauuii ['epd Ykpainu;

02 — rpud oOMexeHHs TOCTYIy J0 TOKYMEHTa;

03 — HOMEp PUMIPHHUKA;

04 — Ha3Ba opraHy BIHCHKOBOTO YIPABIIHHSA, SKUM IOCTaBICHO 3aBIaHHS
II0JI0 PO3POOJICHHS JOKYMEHTA;

05 — rpuc 3aTBepIKEHHS JOKYMEHTA,

06 — 3aroJIOBOK TOKYMEHTA;

07 — BiAMITKA TIPO CTICIIAbHUAMN KOJT;

08 — Ha3Ba opraHy BiliCbKOBOTO YIpaBIiHHA (CTPYKTYpPHOTO HiIPO3.1IY), KU
PO3pOOUB TIOKYMEHT;

09 — mictie Ta pik po3poOIeHHS JOKYMEHTA;

10 — obmikoBuU# HOMED;

11 — nopaTku 10 JOKYMEHTAa;

12 — macmiTa0;

13 — moka3HHUK 00CATY JOKYMEHTA;

14 — BificbKOBE 3BaHHs, 1M 4 Ta MPI3BUIIEC BUKOHABIIS TOKYMEHTA 1 KPecsipa;

15 — 3aranpHa KUIBKICTH PO3POOJIEHUX MPHUMIPHHUKIB Ta JaTa 3aBEpIICHHS
PO3pOOJICHHS JOKYMEHTA,;

16 — HOMeHKIaTypa KapTy;

17 — onepatuBHa 00CTaHOBKA;

18 — yMOBHI 1MO3HAYEHHS;

19 — mianuc 10KyMeHTa,

20 — nara mianucy;

21 — kaTeropist TEpMIHOBOCTI;

22 —appecar;

23 — 3aroJIoBOK J0 TEKCTY JOKYMEHTA;

24 — TEKCT JOKYMEHTA;

25 — Micie I IeYaTKu;

26 — po3paxyHOK PO3CHIIKH;



277 — 03HAMOMJICHHS 3 IOKYMEHTOM;

28 — BUTOTOBJICHHS IOKYMEHTA;

29 — naHi mpo BiANPABICHHS;

30 — BigMITKa PO BiANPAIIOBAHHS JOKYMEHTA.

1.2 Bumorm 10 3micTy PpeKBi3MTIB, iX pO3TallyBaHHA Ta
XapaKTEePUCTHKA

1.2.1 Manuit [epxaBuuii ['epd YkpaiHu po3MILIy€eTbCS Y HEHTPI BEPXHBOTO
noJst apkyma. Po3mipu pekBizuTy: Bucota — 17 M, mmpuna — 12 mwm.

1.2.2 T'pud obmexeHHs NOCTymy A0 JOKyMeHTa (#ami — rpud oOMexeHHs
JOCTYIy) — PEKBI3UT MaTepialbHOro Hocis iHdopmarii (JoKyMeHTa), 10 3acBiIdye
CTYIIiHb OOMEXEHHS JJOCTYIY JI0 Takoi iHpopMmarrii.

3MICT OMNEpPaTUBHHUX JOKYMEHTIB MICTUTh TEpPEBAXHO iHQopMalio 3
00MEXEHUM JIOCTYIIOM (CEKpeTHY ab0 CIyx)O00BY).

Cnyx60Ba iHpopMmarltis — iHGopMarris, ska BiANOBIAa€ MepelikaM BIOMOCTEH,
10 CTAHOBUTH CITYKOOBY 1H(OPMALIIIO Ta MaTepialbHUM HOCISIM SIKOi MTPUCBOIOETHCS
rpud odmexxeHHs qocTymy “Jlis Ciry>k00BOTO KOPUCTYBaHHS .

Jlo cexpetHoi iH(opMarii HaNeKUTh 1HPOpMAIIis, sIKa MICTUTh BIIOMOCTI, L0
CTaHOBJISITD JIEP>KaBHY TAEMHHUIIIO.

3anexHO B CTYNEHsSI CEKPEeTHOCTI 1H(opMarllii, sika MICTUTHCS y JOKYMEHTI,
HamaeTbest Tpud cexkperHocti “OcobmuBoi BakimBocTi”, “LlinkoM TaemHO” abo
“TaemHO”.

3acekpeuyBaHHS MarepialbHUX HOCIIB 1H(QOpMAI] 3A1HCHIOEThCS IMUIAXOM
HaJaHHA 1M Ha MiJICTaBi 3BOJY BiIOMOCTEH, 10 CTAHOBJATH JEPKaBHY TAEMHUIIIO,
rpuda CEKpeTHOCTI IMOCaZAO0BOI0 0CO00I0, SIKAa TOTY€E, CTBOPIOE, MIANHCYE YU
3aTBEPJUKY€ TaKUil MaTepianbHUil HOCIH iH(OopMaIIii (T0KyMeHT).

I'pud oOMexkeHHS IOCTYMy pPO3MINIYETHCS Yy MPaBOMY BEPXHBOMY KYTi
IOKyMeHTa. Ha TUTYJIbHOMY apKyIlli TEKCTOBOTO OMEPATUBHOTO JOKYMEHTA, Y TOMY
YUCIl HA J0JATKaxX, BEpPXHIA Kpall Hamucy rpuda oOMeKeHHs AOCTYIY MOBUHEH
36irarucs 3 BepxHiM Kpaem Maioro [lep>xaBHoro I'ep6a Ykpainu.

PexBi3uT mumeTbes (IPYKYETbCS) B OJUH PSIIOK 3 BUKOPUCTAHHAM IIPUDTY
po3MipoM 12 npyKapChKUX MyHKTIB.

OmepaTuBHI JOKYMEHTH, pPO3poOJeHI Yy Xojal omepaTuBHOI (00i0BOT)
MiATOTOBKHU, TIOBMHHI MaTH Mo3Ha4Ky “Ilo HaB4aHHIO”, 3a SIKOIO iX BIAPIZHSIOTH Bif
JIOKYMEHTIB IOTOYHOTO Ji0BOACTBAa. [lo3Hauka mpocTaBise€ThCs Mia TpUPoM
OOMEXEHHS IOCTYITY, HANpUKIao:

Taemuo
[1o HaBuaHHIO
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